MYHULUITAJILHOE KA3EHHOE YUPEXIEHUE
«KOMUTET 1O OBPA30OBAHUIO U IEJIAM MOJIOEXHU
AJIMUHUCTPALIMM I'OPOJA BEJIOI'OPCK»

MYHUIIMTTAJIBHOE ABTOHOMHOE JJOHIKOJIBHOE
OBPA30BATEJIbHOE YUPEXX/IEHUE
«AETCKHMHU CAZl Ne5 TOPOIA BEJIOI' OPCK»

ITPUKA3

ot 28.02 2024 rona r. Benoropck Ne 4G

OO0 opranu3zaium pexxuma odecreueHus
0e30MacHOCTH MOMELEHUH,

B KOTOPBIX BeseTcss 00paboTka
NIePCOHAJIBHBIX JTaHHBIX

B mensx uckiroueHHs HEKOHTPOJIMPYEMOIO NPeOBIBAHMS B MOMELIEHHSX
MAJZIOY JIC Ne5 nuu, He MMEOLIMX JOCTyIA K NEPCOHANBHBIM JaHHbBIM, a TAKIKe
Bo wucnoysHenne DenepanpHoro 3akona Ne 152-D3 or 27 wurons 2006 rona
«O mepcoHaNbHBIX JAHHBIX» W MPOYHX HOPMATHUBHBIX JOKYMEHTOB IO 3alllHTe
UH(pOpMaLuH,

NpUKa3bIiBAlO:

1. VrBepauts mpunaraeMelii IlepedueHb momeneHnii, B KOTOPLIX BEIETCS
00OpaboTtka mepcoHanbHbIX naHHbIX B MAJIOY JIC Ne5 (manee — Ilepeuens)
(ITpunoxenue 1 k Hacrosimemy Ilpukasy).

2. VYr1Bepauts npuiaraemsle [IpaBuia qoctyna paGOTHUKOB B IOMEIIEHMUS,
B KOTOPBIX BeJeTcst 00paboTka nepcoHanbHbIX AaHHBIX B MAJIOY JIC Ne5 (nanee
— IIpaBuna) (ITpunoxxenue 2 x Hactosimemy IIpukasy).

3. Ompenenute rpaHuLeld  KOHTPOJMPYEMOW  30HBI  OrpaXkJarolue
KOHCTPYKIIMH ITOMEILIEHNH, yKa3aHHBIX B [lepeune.

4. Bo03110XUTh TE€pCOHANBHYIO OTBETCTBEHHOCTH 3a 0O0ecreyeHHe pexumMa
0e30macHOCTH B 3aIlUIIAEMBIX IOMEINEHUSIX Ha 3aBeIyIOINero, 3aMeCTHUTENs
3aBelyIOIIero, AeIOMPOU3BOINUTES.

5. OTBeTCTBEHHOMY 3a OpraHW3alUi0 OOPAGOTKU MEpCOHANBHBIX IaHHBIX
B MAJIOVY JIC Ne5 03HakOMUTBH paGOTHHKOB, KOTOPHIM B CBSI3U CO CITY)KeOHBIMH
00513aHHOCTSIMH HEOOXOIMM JIOCTYII B IOMELLEHHs], B KOTOPBIX BeJeTcs 00paboTka
NIePCOHANIbHBIX IaHHBIX, C puiaraeMseiMu [lepeunem u [IpaBunamu.

6. Kourpoiib3a:u

O.A. CyxoBuii




[Tpunoxenue Ne 1
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Kabuner CyxoBuii OxcaHa AHaATOJILEBHA
1 r. benoropck, yi1. Kuposa, 1.205 Y

3aBeYyIOLIEro

KabGuner 3amecturens

Buprokosa Enena AnaronbeBHa

2 3aBeIyIOLIETro M0 r. benoropck, yi. Kuposa, 1.249/2
BMP
3 Kabuner r. Besioropck, . Kuposa, 1.205 Tonmauenko EBrenus CepreesHa

ACJIONPOU3BOIUTEIIA




ITPABUJIA
JAocTyna paboTHHKOB B NOMeIeHHS],
B KOTOPBIX BeJeTcsi 00padoTKa mepcoHa bHbIX naﬁﬁsi,‘xm PR
B MAJIOY JIC Ne5 > g,,;,//

1. TepmuHbI 1 onpeneeHus

1.1. KonTponmpyemasi 30Ha— MpPOCTPAHCTBO (TEPPUTOPHS, 3[JaHME, YaCTh 3/aHMS,
TIOMEIIEHHUE), B KOTOPOM MCKIIOYEHO HEKOHTPOIMpYeMOe IMpeOblBaHWE MOCTOPOHHMX JIUII, a
TAK)K€ TPAHCIIOPTHBIX, TEXHMYECKUX M UHBIX MAaTEePHAIbHBIX CPEJICTB.

1.2. O6paboTKa TepCOHANBHBIX JAHHBIX — JIH000€ JeWCcTBHE (omepamus) WIH
COBOKYITHOCTh ~ JCHUCTBUHM  (omepanmii), COBEpHIAEMBIX C  HCIOJBH30BAHHEM  CPEICTB
aBTOMATU3aLUK WK 0€3 UCIIOTb30BAHHS TAaKUX CPEJCTB C MEPCOHAIBHBIMY JAHHBIMH, BKITIOYAs
cOop, 3amuch, CHCTEMATU3ALMIO, HAKOIIJICHHE, XpaHEeHHe, yTOYHeHHe (OGHOBIEHHE, H3MEHEHHE),
U3BJICYCHUE, HCIOJIb30BAaHUE, TIIepeJady (paclnpocTpaHEHHe, IIPEIOCTAaBICHUE, JIOCTYIN),
obe3nnurBanue, OJIOKUPOBAHKE, YAAICHHE, YHHUTOKEHHE [IEPCOHATBHBIX TAHHBIX.

1.3. Tlepconanbuele faHHBIe— JIT00ast HHGOPMAIIHS, OTHOCAIIASACS K IPSIMO HIIH KOCBEHHO
ONPEICTICHHOMY HJIH OTIPEENseMOMy QU3HYECKOMY JIUIY (CYOBEKTY MEPCOHANBHBIX JaHHBIX).

2. OO6mmue MoJIOKEHHS

2.1.. Hacrosume IlpaBuna mocrtynma pabOOTHHKOB B IOMEIIEHHs, B KOTOPBIX BEJETCS
o0Opabotka nepcoHanbHbIX maHHbIX B MAJIOV JIC Ne5(manee — IlpaBuia) ycTaHABIHBAIOT
elMHbIe TPeOOBaHUS K NOCTYNY PabOTHHKOB B IOMEIIEHHUs, B KOTOPBIX BeIeTCs 006paboTKa
NIEPCOHAJIBHBIX JaHHBIX (nanee — [1/Tx).

2.2. Hacrosmue IIpaBuna pa3paGoTaHsl B COOTBETCTBHH ¢ HOPMATHBHBIMH HPAaBOBBIMH
akramu Poccuiickoit ®enepanun B obnactu 3amutsl [1J[H, METOINYECKUME U PYKOBOISIIHMHE
JOKYMEHTaMH YIIOJITHOMOYEHHBIX (pe/lepalbHbIX OPraHOB UCITOJIHUTEILHON BIIACTH.

2.3. [IlpaBuna o6a3aTebHBI I HCIOIHEHUS. BCeMH PaOOTHHUKAMH, KOTOPHIE YUaCTBYIOT
B 0OpaboTtke [1/1H.

2.4. Hapymenue IlpaBun BieuéT MaTepHANbHYIO, IUCIMIUIMHAPHYIO, PaXKIAHCKYIO,
aJMUHHCTPAaTUBHYIO M  YrOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH € HOpPMaMmu
JEUCTBYIOIIETO 3aKOHOAaTenbcTBa Poccuiickoit @enepanuu.

2.5. B 31aHMH, pacmoioXeHHOMY IO aapecy: I. bemoropck, yn Kuposa, 1.205; yu.
Kuposa, 1.249/2 ycranoBIeH IPOIYCKHOM PeXuM, TPOX0/] PAGOTHHKOB M IIOCETHTENEH B 31aHHsI
no pabounm jHsAM B pabouee Bpems (¢ 8.00 no 17.00) ocymectsisercss mo HpomyckaM B
YCTaHOBJICHHOM MOPSIJIKE HITH C COMPOBOXKIAIOIIUM — ¢ 00sI3aTeNIbHON PerucTparmeil B xxypHase
ydeTa IMOCeTHTEIEH.

3. Opranuzanms 10CTyna B OMeIIeHHSs
3.1. TlpaBo Ha GECKOHTPOJBHBIH NOCTYIl B MOMELICHHUS, B KOTOPBIX BeieTcs o6paboTka
[I/Ta (nanee — Ilomemenus), UMEIOT TOJIBKO PaOOTHHUKH, KOTOPHIM B CBSI3M CO CITy>KEOHBIMH
00s3aHHOCTSMU TIpeocTaBieH JocTy k IT/[# (nanee — YonHoMoueHHBIE paGOTHHUKH).
3.2. Haxoxnenue B [ToMelmeHnsx i, He UMEIOMUX TpaBa KocTyna K I1/1H, BO3MOXKHO
TOJIBKO B COIIPOBOXK/IEHUHU (B IIPUCYTCTBUH B COOTBETCTBYIOIIEM
[Tomermenynn) Y motHOMOYEHHOTO pabOTHHKA.
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3.3. Voopka [lomemmenuit 10/DKHA MPOU3BOIAUTHECS B IPHCYTCTBHH Y IIOJIHOMOYEHHOTO
pabOTHHKA, ¢ COONIONEHHEM Mep, HCKITIOYAONIMX JOCTYIl TIOCTOPOHHMX JIHI[ K 3aIlUIIAeMbIM
pecypcam. [lpu 5TOM 3KpaHBI MOHHMTOPOB JOJDKHBI OBITH BBIKIIOYEHBI (JIMOO OCYILIECTBIEHA
BpEMEHHas OJIOKMPOBKAa 3KPAHOB/YYETHBIX 3allUCedl I0JIb30BaTeNEl aBTOMATU3MPOBAHHBIX
paboumx MecT), TOKYMEHTBI, HaXOSIIHEeCs B [IEYATAIOIIUX YCTPOUCTBAX, M YITEHHbIE HOCHTEIIH
UH(POPMALIUH JTOJKHBI OBITH YOPaHEI.

3.4. Jlocryn B IloMemmeHus pa3permraeTcs TOJIbKO 10 pabouuM [HSIM B pabouee Bpems
(c 8:00 mo 17:00).

3.5. Jloctyn B Ilomemenuss B Hepabouee BpeMs BO3MOMKEH TOJIBKO IO MHCHMEHHOM
3aiBKE  YIMOJHOMOYEHHOr0  pabOTHHKA, COITIACOBAHHOM C €ro  HEMOCPEICTBEHHBIM
PYKOBOJMTENEM W/HIIH MMEIOLIEH pa3pelnarolyio pe3omonuio 3apeayiomero MAJIOY JIC Nos
(manee — Yupexaenue).

3.6. B ciyu4ae, eciu B TedeHne pabouero us [lomernerne, B KOTOPOM OCYILIECTBISETCS
obpabotka I1/In B YupexaeHun, moKuIaroT Bce YOIHOMOYEHHBIE pabOTHUKY (B TOM YHCIIE BO
BpeMsI TIepepbiBa ISl OT/bIXa ¥ IPHEMa IHIIH, B CBA3U ¢ YOBITHEM B CIIy)KeOHBIE IOE3IKH M
T.IL.), BXOJIHAsA IBEPH STOTO NOMEIIECHHUS J0JDKHA OBITh 3aKPhITA HA KIIFOY.

3.7. Tlocnenunii pabOTHHUK, MOKHIAIOWIKN (B TOM YHCIe B Te4eHHE paboduero JHSI W IO
ero 3aBepIICHHH) IOMEIIECHHE, B KOTOPOM ocylnecTBisiercst obpadorka [1/ln B Vupexaenuw,
00s13aH:

—  [IPOBEPHUTH 3aKPHITHE HA 3aIIOPBI OKOH;

— IPOBEPUTH OTKIIOYEHHE OT DJIEKTPOCETH BCEX BHJIOB 3JIEKTPOOOOPYIOBAHHS U
3JIEKTpONpubOpPOB, He TpeOyIomUX IO YCIOBHSM OKCIUIyaTalld¥ IOCTOSHHOTO
NOJAKIIIOYEHHsI K JJIEKTPOCETH, OTCYTCTBHE IIPU3HAKOB 3aropaHusi (3amax rapy,
3aJIbIMJICHHE U T.I1.);

—  BBIKJIFOUMTBH OcBeleHue B [lomenennu;

—  3aKpBITh [TIOMEIIIEHUE HA KJTFOY.

3.8. B ciyuae BO3HMKHOBEHHs HELITATHOM CHTyanuu (IIOap, 3aToIuieHue, cOOil B
paboTe WM BBIXOA M3 CTPOS HH)XCHEPHBIX CHCTEM, COBEpIIEHHE HE3AKOHHBIX JEHCTBHIN)
pabOTHHKH ~ KOMMYHAIbHBIX M  aBAapUHHO-TEXHHYECKHX  CIykO  HMEIOT  IIpaBo
HE3aMe/UTUTE/IbHOTO, OECTpPENsITCTBEHHOro HocTyna B [lOMeIleHHs,, B KOTOPBIX BEIETCS
obpabotka I1/IH, B moboe BpeMsi CyTOK, Ge3 Kakoro-nmuGo IpeaBapuUTeILHOTO YBEIOMICHHS ¢
LEJBI0 MPEAOTBPAIICHHUS WK JIMKBAJALIMY HEIITATHOW CUTYAIMH, WM ITOCIIEICTBHIM HEIITATHON
cutyauuu. llo pesynprataM NpeIOTBpAINEHHS WIH JIMKBHIAIMA HEINTATHOW CHTYaIlMH, WIIH
NOCTEJICTBHA ~ HEIITATHOW CHUTyallHd OCTaBIAETCS AKT BCKPBITHS IIOMENIEHHS IIPH
Ype3BBIYANHBIX CUTYAIUAX.

3.9.  OTBETCTBEHHBIMHU 3a OpPraHM3alMIo 10cTyna B [loMemenus SBIsSeTcs HOMyIIeHHbIEe
JIOJDKHOCTHBIE JIUITA, UCTIONb3yromue [Tomemenus.

3.10. OTBeTcTBEHHBIH CBOEBPEMEHHO MO/rOTABIMBAECT/AKTYATM3UPYET U MPEICTABISIET Ha
IOJIITUCh PYKOBOIHUTEIS Y UPEIkK/ICHUS IIEPeUeHb JIUI, HMEIONUX JocTyIl B [ToMemenus.

4. OrpannveHse 10CTYNa B NOMEIIECHHS
4.1. B nmemax cobmoneHuss TpeGOBaHMN K OrpaHMYEHMIO JOCTyHa B llomereHus
obecrieunBaeTcs:
— Hcnojb3oBanue [Tomenenuit cTporo no Ha3HAYEHHUIO,



— Hamuuhe Ha Bxoxax B Ilomemenuss naBepel, 00OpYHOBaHHBIX 3allOPHBIMU
YCTPONCTBAMH; -

— conepxkanue nBepeir [lomemenuii B HepaGodee BpeMsi B 3aKphITOM Ha 3allOpHOE
YCTPOHCTBO COCTOSIHUU,

— cojepxaHue OKOH B [Tomenienusx B Hepabodee BpeMsi B 3aKPBITOM COCTOSIHUH.

S. Cpok aeiicTBHS U OPSAI0K BHECEHHS M3MEHEHHU I
5.1. Hacrosimue IlpaBuia BCTymaloT B CHIIy ¢ MOMEHTA WX YTBEPXKJIECHHS M JEHCTBYIOT
OeccpoyHo.
5.2. VIsMeHeHus M JIONOJHEHHS B HActosique IIpaBuia BHOCATCS PHUKA30M
PYKOBOJIUTENS Y UPEIKICHHUS.
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